FORM F

Instructions

RESERVATIONS FOR TABLES AT AGGIE MOMS'’ BOUTIQUE (420

***DEADLINE DATE: March 1, 2010***
(FORMS POSTMARKED AFTER THE DEADLINEVILL NOT BE ACCEPTED)

Pleasesend checkvith thecompleted formandcopy of your Texas State Sales Tax Certificate

Prissy Urban, 5th Vice President 830-570-2932
P.O.Box 121 glen.urban@att.net
Pleasanton, Texas 78064

AGGIE MOMS’ BOUTIQUE — APRIL 16-17, 2010 (PARENTS’ WEEKEND)

LOCATION: Reed Arena

SALE HOURS: Friday 10:00 am to 4:30 pm
Saturday 9:00 am to 5:00 priNote that all items must be removed
from Reed Arena by 6:00 p.m. on Saturday.

SET UP DATE & TIME: Thursday-12:00 p.m. to 5:00 p.m. Doors will open from 12:00 pm until 5:00
pm on Thursday, April 15, 2009 to unload materialsand set up displays.

Each club is responsible for its’ own sales persgrehange, pricing, and displays (except tabl\é)en the
Boutique closes on Friday, the doors will be logksmlyou may leave merchandise overnight.

However, NEITHER THE FEDERATION NOR THE UNIVERSITY WILL BER ESPONSIBLE FOR
LOST OR STOLEN ITEMS.

Raffle: All raffle items will be displayed in the concaararea of Reed Arena. There willi¥® RAFFLES,
DRAWINGS, ETC. on the arena floor. If your club has a raffle, ywe required to reserve an additional
table for the concourse ard®AFFLE ITEMS ONLY ARE ALLOWED IN THE SPACE IN THE
CONCOURSE AREA!!

Goodie or Exam Bags:We are at our maximum number of tables allowedheratrena floor. If your Club
passes out Goodie or Exam Bags at Boutique, yduinedd to purchase an additional table on the Qanseo
area next to your raffle table. This should tdkeplace of a table you normally purchase on teeaafloor
for these itemsNO GOODIE OR EXAM BAGS WILL BE ALLOWED ON THE ARE NA FLOOR.

Since the Boutique is open during the Saturday mgriederation meeting, we urge you to get students
dads to assist your club as sales people so yoyandnembers can attend the meeting.



A packet of information including your unloadingfonmation, table assignment, and general rules ball
mailed to your club within two weeks of the Boutaju
Your parking pass will be included in the packet yall receive upon check-inon Thursday.

Please read all materials carefully due to any lashinute changes.

ABSOLUTELY NOTHING IS TO BE PUT ON THE WALLS, COLUM NS,
OR DRAPES

EACH CLUB IS RESPONSIBLE FOR THEIR OWN MERCHANDISE

As The Aggie Code of Honor states: "An Aggie doesn 't lie, cheat or steal or tolerate those
who do." Moms please do not steal other Clubs’ ide  as, under cut pricing or try to woo
vendors from another Club. If this comes to the St  aff’s attention, you could be asked to
leave and barred from participating in future Bouti ques. Please be considerate of others.

Thank you again for your cooperation and support ad let's make Aggie Moms Boutique - 2010 the best
year ever!! Please do not hesitate to contact meyibu have questions or if | can be of further assiance.

Welcome Home to Aggieland,
Prissy Urban, Federation Fifth Vice President



FORM F

RESERVATIONS FOR TABLES AT AGGIE MOMS’ BOUTIQUE (20
***DEADLINE DATE: March 1, 2010***

(FORMS POSTMARKED AFTER THE DEADLINBVILL NOT BE ACCEPTED)

Please send check, the completed form and copy @y Texas State Sales Tax Certificate to:

Prissy Urban, 5th Vice President 830-570-2932
P.O. Box 121 glen.urban@att.net
Pleasanton, TX 78064

NAME OF CLUB:

PERSON IN CHARGE OF BOUTIQUE:

ADDRESS:
Street City State Zip
PHONE: EMAIL :
We wish toreserve _ tabks$75.00 per table $
Will you require access to an electrical conne@ioftYES NO $
Electrical outlet charge $30.0qadditional to table charge) $
Will you raffle any item or items (chest, quiltgdfan, jewelry, etc.)? YES NO
We wish to reserve raffle tables at $75.00 per table $

« All raffles, drawings, etc. are required to béige on the concourse area of the arena.

Electrical outlet charge $30.0Qadditional to table charge) if needed for raffible. $

Goodie/Exam Bags: We wish to reserve table$20.00per table to pass out Goodie/Exam Bags. You avily
need to reserve a table (s) if your Boutique ba®tbcated on floor of Reed Arena. If your clubsoth is located on the concourse
(raffle area) then you may put the bags under yaffle table and there will not be an additionadde. $

Parking Fee charge $1.00 per vehicle for Thursdaynly. How many parking
Passes will you require for Thursday Total for parking passes: $

The drawing will be held: Saturday morning Saturday afternoon Date other than Parévnegkend
Raffles must be completed and posted by 3:00 pm @aturday if drawing is during Parents’ Weekend. Raffle prizes must be
picked up by4:30 pmon Saturday, No Exceptions.

Your CANCELED CHECK is your receipt. Make checkyable to: FEDERATION OF TAMU MOTHERS' CLUBS

Total Enclosed: $

Thank you for participating in Parents’ Weekend Bouique, please do not hesitate to contact me if you
have questions or if | can be of assistance.
Prissy Urban, 5" Vice President



Federation of Texas A&M University Mothers’ Clubs
Prissy Urban, Fifth Vice President
P.O. Box 121
Pleasanton, Texas 78064
830-570-2932 (cell) E-mail: glen.urban@att.net

BOUTIQUE INFORMATION

Please make your Boutique Workers aware of thevatlg information:

AGGIE MOM BOUTIQUE: APRIL 16-17, 2010 (PARENTS' WEEKEND)
LOCATION: REED ARENA
SET UP DATE and TIME: Thursday, 4/15/10 12:00 p.m. tab:00 p.m.
SALE HOURS: Friday, 4/16/10 10:00 a.m. to 4:30 p.m.
Saturday, 4/17/10 9:00 a.m. to 5:00 p.m.
UNLOADING
1. Use the Service Entrance of Reed Arena. See @ttlosp for details. From the map, enter Reed

Arena on the unnamed road between John Kimbrougt. Bind Tom Chandler Drive. Some of the
drive and parking areas of Reed Arena will be baded. Please use the street entrance to the Reed
Arena service entrance.

2. Doors will open att2:00 p.m. Thursday, April 15, 2010 until 5 pm for unloading materials and
setting up displays.The loading dock will not be opened on Friday mormg, April 16, 2010
except for pre-approved clubs.

3. The Unloading and Parking Permit must be displayethe dashboard to park and unload at Reed
Arena. Due to traffic congestion, each club wéldiven two (2) unloading permits. If you have mor
than two (2) vehicles to unload, please share énms as your vehicles unload.

4. Bring your own hand trucks, push carts, flat beddollies. Having your own will expedite the
process. Arrange for unloading crews from youbcliReed Arena will also provide a few flatbed
carts for unloading. Please be kind to each adbang unloading & loading times. Students will &te
helping to unload again this year.

5. UNLOAD, MOVE YOUR VEHICLE AND RETURN TO SET UP - in that order please After
you unload, you may park your car in designatedipgrat Reed Arena. Please keep your parking
permit on the dash of your vehicle.

6. Tables will be numbered and your club heart sighbe on your boutique table on Reed Arena floor.
You are to provide your own signage for the ratdble on the Concourse even if you have only
reserved raffle tables. The heart signs will drgyused for boutique tables.



Table Arrangement

. Each club has been assigned the number of tablepaid and requested.

. The table arrangements will be set up when yowewn ThursdayPLEASE DO NOT REARRANGE THE
TABLES. In order to comply with the Fire Codes, we musténcertain amount of "walk space”. If for any
reason, you feel you need to make a change, cavagtersonally. We must work together on this
issue.

. Included in this packet is a map of the boutiquxetdayout for the Reed Arena floor and your raféible
layout for the Concourse. The tables on the Reeth#@ and the Concourse will be labeled with youbcl
name. Your table/tables will be highlighted on yooap. You are responsible for informing other
workers and club members the location of your tidibdes.

. Each club will have a wooden heart sign with ydubts name written on it at your boutique tabl&is
will help shoppers identify you!!! These signsdogj to the FederationDO NOT TAKE THE SIGNS
when you pack to leave We use them each yeddO NOT TAKE YOUR HEART SIGN OFF THE

TABLE AND PLACE ON THE FLOOR OR UNDER THE TABLE.

. If you have paid the fee for electrical connectigpiease bring heavy-duty extension cords. Onlp<l
that have paid the fee will have access to eledtdgnnections.

. You will not be allowed to hang items on the wallspn the arena floor, or the concourse. Nor will
you be allowed to nail, staple or glue things to #tables Please remember we are guests at Reed
Arena. It's a wonderful facility, let's help keiephat way.

. You are responsiblefor your merchandise. If you need any type of quilt racks, jewelry stamdany
other display items, you must provide them yours¥lbu will only have flat tables provided.

. Each club must have a copy of thEEXAS STATE SALES TAX PERMIT on file with the Fifth Vice
President and copy on display at their table

. It is highly recommended that you cover your taliteshe floor in front of your tables. This notlpn
"hides" your storage boxes, but also looks profesdi The table dimensions are 6 feet by 30 inches
Double-size sheets are wonderful, but this is andyiggestion.

10.Each club is responsible for its own sales perdpmh@nge, pricing and displays (except tables)hew

the Boutique closes on Friday, the doors will bekém, so you may leave merchandise overnight.
However, THE FEDERATION, REED ARENA AND THE UNIVERSITY WILL NOT BE
RESPONSIBLE FOR LOST OR STOLEN ITEMS.



FOOD

The rule at Aggie Mom Boutique had WAYS beenNO FOOD products. If any club is reported selling
any food product, they will be asked to removeniediately. If they continue to sell the food prog they

will be removed from boutique...no exceptions amdreservation refund.This does not apply to exam
goodie bags.The food items in the bags are given to the stisdand not sold.

MONEY
1. Each club is responsible for their own change.
2. DO NOT leave your money unattended at any time.
3. DO NOT leave your money at Reed Arena overnight.

OUTSIDE VENDORS

Any person, vendor or organization attempting tbeasy items in Reed Arena on April 16-17, 201(hestthan Aggie
Mothers' Clubs will be asked to leave. If yourlclig working with an outside vendohlLL MONIES MUST BE
PAID TO YOUR AGGIE MOMS' CLUB. IT WILLBE UP TO YO U TO SETTLE WITH THE VENDOR AT A
LATER DATE AND LOCATION. THERE WILL BE NO EXCEPTIO NS.

If you would like to have a complete copy of thegwwsals made and approved by the Executive Boatttedfederation

of Texas A&M University Mothers' Clubs and the GerleSession regarding outside vendors selling ajié\dglom
Boutique, please contact me and you will be sexpy.

CARDBOARD/PACKING BOXES/TRASH

Please~LATTEN all your cardboard/packing boxes before disposiithem. Let's keep the cleaning crews happy by
flattening all boxes before discarding them. Trhabgs will be provided each day for your club teptdise of cans, cups,
and food wrappers. We all need to work togethetdan up any spilled drinks and leave the buildieguice as we find

it.

RAFFLE DRAWINGS

All raffle drawings must be completed and posted:00 p.m. on Saturday.
Before you draw for a Raffle, be sure you statatitem you are drawing.
Take the ticket with your club name on it, the winrer's name and the item won to the Information Table
on the Concourse. The winner will be posted at thimformation Table.
4. Each club must make arrangements for any raéfte/drizes not picked by 4:00 p.m. on Saturday.
No Raffle/Door prizes may be left at Reed Arena adtr 4:00 p.m. for any reason!
5. Remind your members to bring their sticky addtabsls to Boutique. It saves a lot of time whidim§ out the
raffle tickets.

whh P



|

RAFFLE DRAWING

Before you draw for a raffle, be sure you stabt@twtem you are drawing for.

Take the ticket with your club name on it, the vérie name, and the item won to the Information
Table on the Concourse. The winner will be annedrand their name posted at the Information

Table.

Each club must make arrangements for any raffia itet picked up by 4:00 p.nlLhese items
cannot be left at Reed Arena after 4:00 p.m. for anreason.

Club Name

Raffle ltem #1

Name of Winner #1

Address of Winner #1

Raffle Iltem #2

Name of Winner #2

Address of Winner #2



PARKING and TRANSPORTATION

Parking: Parking Lot 101c will be available to Boutique ¥Wers by special permit. These parking permits
are valid for Thursday only. Guests and Shoppdide allowed free parking on Friday and Saturday,

Lots 100a, 100b, 100f and 100g. Boutique workeay also park in these lots. Handicap parking bellin

Lot 102. To print extra maps of Reed Arena andltABIU campus go to:
http://transport.tamu.edu/maps.aspx

Bus Transportation: Free shuttle bus transportation will be availablall parents, shoppers and guests to
limited locations on campus. The bus stop wilirbéhe drive between Lot 102 and Reed Arena anitd a
bus schedule go tohttp://transport.tamu.edu/transit/routemaps/all.pdio print extra maps of bus route go
to: http://transport.tamu.edu/transit/routemaps/oncesguli.
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BREAK ROOM

The Break Room will be open to Boutique workershe Toom is located just behind the curtain located
between the west and south entran€here will be no food served in this roomThe purpose of this room
is to provide boutique workers a place to get awbgbles will be set up for

REED ARENA CONCESSION

There will be Reed Arena concession stands opseriee everyoneONE will be located on the Arena floor
near the elevators. The other stands will behenconcourse level and will be selling traditionahcession
food (nachos, etc.).

REMEMBER YOU ARE NOT ALLOWED TO BRING IN ANY FOOD O F YOUR OWN FOR

CONSUMPTION - ALL FOOD MUST BE PURCHASED FROM THE C ONCESSION STAND —
THIS IS A REED ARENA RULE.

TELEPHONES AND REST ROOMS

Public pay telephones are located on the concdevséby the elevators, near Sections 111-112 autichs
126-127. One public pay telephone is located eratiena floor in the loading/unloading area. Rastns
are located all around the concourse level, neabtix office and administration offices. Rest reamore
convenient for boutique are on the arena floorlleear the concession. Restrooms are also on'tar
and on the '8 floor.



2010 BOUTIQUE
CHECK-OUT SHEET

CLUB NAME:

PERSON IN CHARGE:

TABLES:

Aggie Moms:

We are guests in Reed Arena. It will be your resgulity to see that the following is completeddre you
leave on Saturday:

1. All trash is in garbage bags, sealed and tefieend of your tables.

2. All boxes and displays are flattened.

3. All food and drinks are properly disposed mstr bags. Any spilled food and/or
drinks have been cleaned up.

4. Tables and floor area are clean.

PLEASE CLEAR WITH PRISSY URBAN OR BOUTIQUE STAFF

Check-out time:

Initialed and cleared by Prissy Urban or designee

DO NOT REMOVE WOODEN HEART WITH YOUR CLUB NAME.
TABLE SIGNS BELONG TO THE FEDERATION.



